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WEST VIRGINIA
PURCHASING DIVISION

SURPLUS PROPERTY

WASTE DISPOSAL POLICY

L PURPOSE & SCOPE:

To establish guidelines for the disposal of surplus property deemed as waste, ensuring that disposal
methods are both cost-effective and beneficial to the state. This policy applies to all state agencies
that utilize West Virginia State Agency for Surplus Property (WVSASP) services for the disposal of
commodities deemed as waste.

III. POLICY:

In certain circumstances, it may be in the best interest of the State of West Virginia to dispose of
commodities as waste that are no longer needed by West Virginia state agencies.

A. Commodities Considered as Waste

a.

Commodities may be considered waste when the value of the commodity is less than
the benefit that may be realized by the state if the commodity is disposed of using
another approved method.

Agencies are responsible for disposing of commodities that have been
approved of as waste by the WVSASP.

The WVSASP reserves the right to change the approved method of disposal as waste
when it deems that another acceptable method of disposal may be more
appropriate,

B. Methods of Waste Disposal

a.
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Commodities may be disposed of in a landfill, or by any other lawful means
of waste disposal.

Agencies may request use of the WVSASP dumpsters for a fee but must
obtain approval from the Surplus Manager at least one week in advance.
Agencies are responsible for bringing items to WVSASP, where a state
employee must dispose of them. Third-party representatives are not
permitted to place items in the dumpsters.
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c. Agencies may request that WVSASP remove waste items during surplus
pickups, but acceptance is at the WVSASP driver's discretion. If accepted, the
agency must pay a disposal fee.

C. Associated Costs

a. If WVSASP determines it can pick up items that have been approved as
waste, the state agency is responsible for the cost associated with the
disposal.

b. The fee for disposal is $20.00 per pound.

c. The WVSASP reserves the right to waive all fees associated with this policy.

V. EFFECTIVE DATE: This policy will go into effect on May 1, 2025. The Director of the
Purchasing Division may revoke this policy at any time.

VI. POLICY NUMBER: SUR-25-003

Approved and issued by:

Samantha Willis, Director/General Counsel
West Virginia Purchasing Division
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Policy Acknowledgement Statement

[ acknowledge that [ have read and understand the Surplus Property Waste Disposal Policy
established by the West Virginia State Agency for Surplus Property (WVSASP). I understand that
this policy governs the disposal of surplus property deemed as waste and outlines the
responsibilities of state agencies, disposal methods, cost allocation, and logistical arrangements.

By signing below, I agree to comply with the provisions of this policy, including requesting waste
pickup in advance, covering associated disposal costs as outlined, and adhering to the effective date
of April 3,2025. I further acknowledge that WVSASP reserves the right to modify disposal methods
and waive fees as necessary.

Authorized Signature:

Printed Name:

Position:

Agency Name:

Date:
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